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Uploading Images to the NSF Media Hub
For External Users

1.	 To upload images to the NSF Media Hub, go to https://nsf.widencollective.com and click 
on "Create Account" (see image below). Users will only have access to the upload image 
function in the Media Hub.

2. 	 After creating an account, log in to the Media Hub. Users will be automatically redirected to the 
“Welcome Dashboard” view shown below. Select “Upload assets” to start uploading.

https://nsf.widencollective.com
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3. 	 In “Upload files” page shown below, confirm that “External User” is selected from the 
dropdown menu and click the “Next” button.

4.	 Enter all required metadata. For multiple image uploads, please provide a list that accompanies 
the uploaded images with captions and credits. Click the “Next” button after finished.
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Please ensure all required metadata fields are complete, otherwise, users will not 
be able to proceed to the next step. 

5.	 Drag-and-drop the files of the image(s) users wish to upload or browse the files on their computer. 
Then click the “Next” button.
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6.	 After the image upload is complete, the “Upload Status” will display “Completed.” 
Close the browser window.

7.	 Once the upload is complete, the image recipient will receive an email from OLPA Image 
Research advising the file was uploaded successfully to the Media Hub.

For questions regarding the NSF Media Hub, contact OLPA Image Research  
at olpa_image_research@nsf.gov.


