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All Graduate Research Fellowship Program (GRFP) reference letters are submitted in the Research.gov
Reference Letter Submission (RLS) system. All reference letters must be submitted to NSF by

the deadline in the Reference Letter Request email. Reference letter writers do not need to have an
NSF Account in Research.gov to access RLS.

Fellowship Reference Letter Process

* GRFP reference letter writers will receive a system-generated email from "Rgov-No-Reply@nsf.gov."
The subject line will be begin with "NSF Fellowship Reference Letter Request."

* The email includes GRFP Applicant details and instructions to access the Research.gov RLS system.

* A confirmation email is sent to the GRFP Applicant after the system-generated reference letter request
email is sent to the writer. The GRFP Applicant can track reference letter submission status in the
Research.gov GRFP module.

* The system will send a separate email for each GRFP Applicant requesting a reference letter (i.e.,
writers who receive more than one reference request will receive an email for each GRFP Applicant).

Example System-generated GRFP Reference Letter Request Email

NSF Fellowship Reference Letter Request for Rate Limt Registration - Due 11/07/2025 05:00 p.m. EST

« e
Rgov-No-Reply@nsf.gov ‘ ® ‘ © Repty ‘ € Reply Al ‘ — Forward ‘ | L ‘ | ‘
To RLS-TEST Tue§, AM
Sentto Writer:
You have been requested to submit a reference letter for a fellowship applicant. Please ensure reference letters are submitted prior to the Reference Letter Due Date
listed below.
Reference Letter Due Date Reference Letter Due Date: 11/07/2025 05:00 p.m. EST
Fellowship applicant details:
Name: Rate Limt Registration
Applicant Details Email: ZYZ1atest5@yahoo.com

Program Applying For: Graduate Research Fellowship Program (GRFP

To accept the request and provide your reference letter through Research.gov:
= . . 1. Click on the link below to start the process (ensure that the pop-up blocker setting in your browser is disabled):
I nStru Ctl ons WIth LI n k https://web.acpt.research.gov/manage-reference-letters?key=947D732C962EA31987F67E58056670B657E66C2935E3EC094662CAESASISEB2F
2. From the Manage Reference Letters page you will be prompted to enter a One-Time Password (OTP) for authentication. Find the email with the OTP and enter it on screen.
3. Upload and submit the reference letter to NSF.
4. You will NOT be able to view the uploaded reference letter. You may continue to delete and re-upload the reference letter until the due date. Itis important that you
retain this email as you will need to repeat steps #1 and #2 for each subsequent session.

You will receive a confirmation email once you successfully submit your reference letter to NSF.

RLS Help Documentation Please click here for more information/help on the reference letter submission process.

Step o: Click on the unique link in the NSF Fellowship Reference Letter Request email

* Click on the link in Step 1 of the NSF Fellowship Reference Letter Request email to start the
upload process; you will be navigated to the Manage Reference Letters page.

* Note: This process must be repeated for each GRFP Applicant (i.e., if you are nominated to write a
reference letter for two GRFP Applicants, then you will receive two NSF Fellowship Reference
Letter request emails each with a unique URL corresponding to each of the requesters).

* Aconfirmation email is sent to the GRFP Applicant after the reference letter is submitted. GRFP
applications cannot be submitted until they have received at least two reference letters.
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Step e: Enter the One-Time Password (OTP) to access the Applicant detail page

* After clicking the unique link in the NSF Fellowship Reference Letter Request email, you will
receive another email with a One-Time Password (OTP); locate the email from
noreplyadmin@nsf.gov with the subject “Your One-Time Password” in your inbox.

* Enter the One-Time Password in the One-Time Password field on the Manage Reference Letters
page. Be sure not to add extra blank spaces at the end of the One-Time Password.

* Click Continue to proceed.

* After clicking Continue in the One-Time Password window, the Reference Letter Applicant detail
page will display.

Continue button is enabled

when 6-character One-Time
Password is entered

Example System-generated One-Time Password Email

Reference Writers - Verify Your Email @

The National Science Foundation needs to verify your email address before you can continue

with your activity on Research.gov. © You will need to verify your email address to continue. A one-time password has been sent to ***e@nsf.gbv and will expire in 10

minutes. If you can't find it or it has expired. you can generate a new one or contact the NSF IT Service [esk at 1 (800) 381-1532 or
Rgov@nsf.gov.

Enter the one-time password where prompted. Note that this password expires in 10 minutes.

One-Time Password: One-Time Password (6 digits)

833686

Ifyou did not make this request or you require additional assistance, contact the NSFIT Service Cancel
Desk at 1-(800)-381-1532 or Rgov@nsf.gov.

* Note: The One-Time Password will expire after ten (10) minutes. If the One-Time Password expires,
you can generate a new One-Time Password through either of the following methods:

= Click the URL in the NSF Fellowship Reference Letter Request email again (refer to Example
System-generated Reference Letter Request Email in Step 1) OR,

= Click on the generate a new one link displayed in the Verify Your Email pop-up.

Reference Writers - Verify Your Email @

© You will need to verify your email address to continue. A one-fime password has been sent to ******n@egr.msu.edu and will expire in
10 minutes. If you can't find it or it has expired, you caj generate a new one of contact the NSF IT Service Desk at 1 (800) 381-1532
or Rgov@nst.gov.

One-Time Password (6 digits)

Link to generate a new One-Time
Password
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Step 0: Complete Submission on the Reference Letter detail page

* The Reference Letter detail page includes information about the requester, fellowship, reference
letter due date, reference letter content and file upload instructions.

* Reference letter must be uploaded as a PDF

Reference Letter - Rate Limt Registration

@ Please note the following:

- Reference lefiers are kept confidential and are not shared with the applicant
« Afier a reference letter is submitied to NSF, you will be able to resubmit the letier uniil the reference letier due date.

Requester and Applicant Information Fellowship Information Reference Letter Information
. . . Applicant Name Program Reference Letter Due Date
Fe"owshlp information Rate Limt Registration Graduate Research Fellowship Program (GRFF) 117712025 5:00 pm. EST Reference Letter Due
;nZII\I Address Proposal Title/Proposed Research Title Reference Letter Status Date
atests@yahao.com Test Requested

Reference Letter Submit Date and Time

Reference Letter

About Reference Letter Submission (RLS)

Reference Letter Contant instructions
- - « Reference Letter must contain informatien about how long you have known the applicant and in what capacity (undergraduate, graduate, research assistant, efc )
instructions + Include comments on the applicant's potential for contributing to the specified program, stalements about the applicant's prior research experiences, statements about the

applicant's proposed research, and any ofher information to enable reviewers lo evaluate the application according to the NSF Merit Review Criteria.
« For detailed reference letter requirements, please refer fo the Solicitation: Graduate Research Fellowship Program (GRFP)

File Instructions
+ Only one file can be uploaded
« Accepled file fypes include: PDF
- Page count cannot exceed 2 pages
« Maximum file size permitted is 10 MB
« The Letter will be i itted after a file is selected for upload. The PDF cannot be viewed once it is submitted to NSF. Please ensure
that you are uploading the correct file. You may continue to delete and re-upload the reference letter until the due date.

Browse for file to upload

* Use the Browse button to select the reference letter PDF file to upload.
* The reference letter will be immediately submitted after a file is selected for upload.
* You can delete and re-upload the reference letter until the Reference Letter Due Date.

About Reference Letter Submission (RLS) &'

Content Instructions
« Reference Letter must contain information about how leng you have known the applicant and in what capacity (undergraduate, gra ‘ >
+ Include comments on the applicant's potential for contributing to the specified program, statements about the applicant's prior rese
applicant's proposed research, and any other information to enable reviewers to evaluate the application according to the NSF Me %= v 4 Tting Dy » Rl Lemeny v o
« For detailed reference letter requirements, please refer to the Solicitation: Graduate Research Fellowship Program (GRFP)

-

File Instructions wgarize *  Nerw fokder -3 @
« Only one file can be uploaded
+ Accepted file types include: PDF - This X -
« Page count cannot exceed 2 pages
+ Maximum fils size permitted is 10 MB P 30 Otyects A Wetererce Loter 81 F0F

« TheR Letter will be i i i after afile is selected for upload. The PDF cannot be viewed once it it
that you are uploading the correct file. You may continue to delete and re-upload the reference letter until the due date.

B Desitop + Pefererce Lomer #] POF 20428 W

& Feleverce Lotier 0 ) FLW

& Doslosds Redeverce Lomer 04 POF
Browse for file to upload PP R———
B M

¥

Clicking on the - P ¥ € >
Browse button

Ve rarme  Betwerce Lome 0 P08 Aot Acrobt Docurest

opens the file Open | Camcel

selection feature
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Step o: You’re done!

+ Asuccess message will display at the top of the page after the reference letter is submitted.

» The reference letter status is changed to “Submitted to NSF” for the proposer in the top portion of
the page under the Reference Letter Information section.

+ A system-generated confirmation email is sent to the reference letter writer and to the requester
to notify of the reference letter submission.

Reference Letter - Rate Limt Registration (Submitted)

Reference letter

submission
@ The Reference Lefter has been uploaded and submitted to NSF. You will be able to resubmit the letter until the reference letter due date. x
success
message Applicant Information Fellowship Information Reference Letter Information

Reference letter status

Applicant Name Program Reference Letter Due Date

[ H
Rate Limt Registration Graduate Research Fellowship Program (GRFF) 11772025 5:00 p.m. EST updated to “Submitted
”
Email Address Proposal Title/Proposed Research Title Reference Letter Status tO NSF
Z¥Z1atest5@yahoo.com Test Submitted fo NSF

Reference Letter Submit Date and Time
9/30/2025 9:11 am_EDT

Reference L etter

About Reference Letter Submission (RLS) &

Content Instructions

« Reference Lefter must contain information about how leng you have known the i and in what capacity (undergraduate, graduate, research assistant, eic.)

« Include on the applicant's potential for contribufing fo the specified program, statements about the applicant's prior h experiences, about the
applicant's proposed research, and any other information to enable revi to the applicati ding to the NSF Merit Review Criteria.

« For detailed ref: letter requi ts, please refer to the Solicitation: Graduate Research Fellowship Program (GRFP)

File Instructions
« Only one file can be uploaded
« Accepied file types include: PDF
« Page count cannot exceed 2 pages
= Maximum file size permitted iz 10 MB
= The Reference Letter will be immediately submitted after a file is selected for upload. The PDF cannot be viewed once it is submitted to N5F. Please ensure
that you are uploading the comect file. You may continue to delete and re-upload the reference letter until the due date.

Browse for file to upload

|5 Reference Letter #1 PDF.pdf & Delete

Click Delete link to replace the letter.

You may continue to delete and re-
upload until the due date.

Questions?

* Questions about the GRFP reference writer process should be directed to the GRF
Operations Center (website: https://nsfgrfp.org) or by email to grip@nsf.gov.
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