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The following postdoctoral fellowship programs currently require requested reference letter authors to
submit reference letters in the Reference Letter Submission module in Research.gov:

= Postdoctoral Research Fellowships in Biology (PRFB)
= Mathematical Sciences Postdoctoral Research Fellowships (MSPRF)

Reference letter authors must have an NSF account in Research.gov to access the Reference Letter
Submission module. Only requested reference letter authors can access this module.

Starting the Reference Letter Process

Requested postdoctoral fellowship proposer reference letter authors will receive a system-generated
email from the "Rgov-No-Reply@nsf.gov" sender email with "NSF Fellowship Reference Letter
Request...." in the subject line.

The email includes postdoctoral fellowship proposer details and instructions to access the
Research.gov Reference Letter Submission system.

A confirmation email is sent to the postdoctoral fellowship proposer after the system-generated
reference letter request email is sent to the writer. The proposer can track reference letter submission
status in the Research.gov Proposal Submission System.

The system will send a separate email for each postdoctoral fellowship proposer requesting a
reference letter (i.e., writers who receive more than one reference letter request will receive an emalil
for each postdoctoral fellowship proposer).

Example System-generated Reference Letter Request Email

NSF Fellowship Reference Letter Request for Alan G Alphaman - Due 11/07/2024 05:00 p.m. submitter's local time
@ Rgov-No-Reply@nsf.gov @ S Reply | © ReplyAl | = Fowad | W |

o FIRLS-TEST hu 8/22/2024 12:56 PM

Sent to Reference Writer: PI_brody@gmeil.com

You have been requested 1o submit a reference letter for a papplicant. Please en: letters are prior Letter Due below.

Reference Letter Due Date Reference Letter Due Date: 11/07/2024 05:00 p.m. submitter's local time
Fellowship applicant details:
Fellowship Proposer Details et

Program Applying For: Postdoctoral Research Fellowships in Biology (PRFB)

To accept ths request and provide your refersnce letter through Research.gov:
q 1. Check if you have an NSF ID. If not, Register as soon as possible to ensure that you have the required access to provide a reference letter by the due date.
|I"I structions 2. Navigate to Manage Reference Latters, also found under “Fellowships® on the Research.gov homepage. (Sign in to Researeh. gov required)

3. Select this Applicant Name linked in the table.
4. Upload, review, and submit the reference letter to NSF.

Please note that clicking on the Submit to NSF button is required to complete the process and make the letter available to NSF. You will receive a confirmation emall once you successfully submit your
reference letter to NSF.

. . Please click here for more information/help on the reference letter submission process.
Link to Help Documentation
For additional assistance, contact the NSF IT Service Desk at 1-800-381-1532 or Rgov@nst.gov.

Please DO NOT REPLY TO THIS MESSAGE, as this email was sent from an address that cannat accept incoming messages.
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Step : Register for a new NSF account in Research.gov.

Note: Skip to Step 2 on page 3 if you already have an NSF account in Research.gov. Use the
NSF 1D Lookup tool to check if you have an existing NSF account. If needed, contact the NSF IT
Service Desk for account verification assistance at 1-800-381-1532 (7:00 a.m. - 9:00 p.m. ET,;
Monday - Friday except federal holidays) or via rgov@nsf.gov.

Follow the steps below to create a new NSF account. There is also a three-minute Reqister for a New
NSF Account video tutorial and Register for a New NSF Account job aid for a detailed walk-through of
steps with associated screenshots.

* Open Research.gov.

* Click “Register” located at the top of the screen.
* Enter the requested information on the Account Registration page (one-time process)

Research.cov Sign In | Register | Home | Contact | Help
ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY
NSF Account Registration page ; :
© NShRsapasakdeligrd Policies & Procedures Guide (PAPPG) specifies that each individual user of NSF systems should not have more than one NSF ID (Chapter |.G.3, NSF
. ID)Forgot NSF ID
NSF ID Lookup tool link
* Required
Prefix * First Name Middle Name/Initial *Last Name Suffix
‘ Select Prefix v‘ | Abigail ‘ ‘ A | ‘ Reference ‘ ‘ Select Suffix ~|
Alternate Name(s) (Nickname, Former Hame, elc.)
NSF Account Prim ary Email field * Primary Email Address @ For NSF Notifications and Password Recovery “Confirm Primary Email Address
aareference@gmail.com ‘ | aareference@gmail.com ‘
S, lary Email Address @ Alt: tive Account Verif i Confirm Secondary Email Address
ORCID iD ® (16-digits ie. 1234-1234-1234-1234) Phone Number Extension
* | confirm that | am at least 13 years of age.
Save & Preview button is enabled after
i i i B
age confirmation box is checked [

NSF Account Primary Email Address Tips:

* Your NSF account primary email address will be used for NSF account notifications including
password resets.

* Please make sure you have ongoing access to this email account (e.g., Gmail address).

* Itis critical that you have continued access to this email account if you change organizations.

* NSF account holders can update their NSF account primary email address without NSF IT
Service Desk assistance after registration.
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* After previewing your account registration information, click Submit.

Preview Account Registration
screen to verify NSF account
information

Submit button is enabled after
the I'm not a robot box is checked

Use the Edit button to make
changes

Research.cov

ONLINE GRANTS MANAGEMENT
FOR THE NSF COMMUNITY

Sign In | Register | Home | Contact | Help

Preview Account Registration

Review your information for accuracy

Name
Abigail A Reference

Alternate Name(s)
None Provided

Primary Email Address
aareference@gmail.com

Secondary Email Address
None Provided

ORCIDD &
None Provided

Phone Number
None Provided

v/ Imnotarobot

* You will receive an Account Registration Confirmation on the screen.
* You will then receive two system-generated emails at your NSF account primary email address.

o One email will contain your new NSF ID for your NSF account.

o The second email will have your temporary password so you can sign in to Research.gov.
Follow the instructions provided in the email to change your temporary password.

Confirmation message indicates
successful NSF account creation

System generated email is sent to
the NSF account primary email
address with temporary password to
sign in to Research.gov
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Account Registration Confirmation

@ Your account has been successfully created

An activation email was sent to: ‘r@gmail.com
Your NSF 1D is:

Activation of the account is required to sign in. To activate your account, please go to your email to complete the registration process and obtain your temporary password.

< Return to Sign In

A temporary password for your NSF account has been created.
Use the following temporary password to sign in to your account through Research.gov.

Temporary Password: gWqgFpDsX50
To set up your new password:

1. Sign in to Research.gov using the temporary password above.
2. Once you sign in, you will be prompted to change your password. Please review password complexity requirements before creating a new password.

Need Help?

You canfind helpful Research.govinformation by clicking the Research.govHelp section. We encourage you toreview this information to learn how to efficiently use the site.
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Step : Sign into Research.gov and access the Reference Letter Submission system.

* Open Research.gov.
* Click Sign In located at the top of the screen to enter NSF account credentials.

(@ Research.cov

NTS MANAGEMENT
MUNITY

Sign in |[Regiater | Home | Contact | Help | ABout
OMLINE ORAI 2
FOR THE NSF COMI

& NSF User Sign In

Use your Primary Emall Address, NSF 1D, LOGIN GOV er your crganization credentals 15 5gn in 10 Ressarch gov

Sign in with your NSF account NSF Account Organization Credentials © Login.gov Credentials
primary email or NSF ID and your NSF Primary Emall Address or NSF 1D Pick Your Organtzation
account password U LOGIN.GOV
Password m
£33
New to NSF? ooy

Don't see your organization? | s

* You will be on the Research.gov homepage after signing in.

* Click the Manage Reference Letters (Writers for GRFP and Postdoctoral Fellowships) link
under Fellowships & Opportunities.

* You will be navigated to the Reference Letter Submission system.

@‘ Research.cov Welcame Abiget Reference | Sgn Out (Home) | My rofe | Contact | elp
SRR

o

.

Administration

Reviews & Meetings Awards & Reporting

Reports @

Fellowships & Opportunities Manage Financials Administration
Manage Reference Letters
(Writers for GRFP and

Postdoctoral Fellowships)

Eol (ETAR)
I | n k (Applicants, Pls, Proxies/Reviewers)
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Step : Select or Add postdoctoral fellowship proposer in the Reference Letter Submission
system.

* The postdoctoral fellowship proposer is added to the My Reference Letter Requests table
automatically if the reference writer’'s NSF account primary email address matches the email
address provided by the proposer and used on the “To” line of the system-generated Reference
Letter Request email to the reference writer.

* Note: Skip to page 9 if the “To” email address on a system-generated Reference Letter
Request email does not match your NSF account primary email address. To view your NSF
account primary email address:

* Sign into Research.gov and select the My Profile option at the top of the screen
* Your primary email address is shown on the Contact Information tab

* Click the Applicant Name link in the My Reference Letter Requests table to continue.

Info message on adding
proposer requests to the My
Reference Letter Requests

Manage Reference Letters
table When “To email does 1 Fusherinis Leer reguesls send b0 evmisd Bineis, e bo yOul Scoound s islesd B you hina | ecenved @ refrenc ikl reguisd feem a0 appacant ol & afennd smad sddness
not match NSF account plows oris that omad s bolow

primary email ol ckaress

Flests snsure mmthmmuhamemmnm:mmnmwu
A PO O SULITWTING @ rirhiders bl Can De found on e Al F P CF paee. I o Pt Qs bOUL & Sescific: Pesumssl, Contiset e
SRt

Applicant Name link

- Pemirior: n WTR024 12008 m Mot Started

Step : Display Reference Letter proposer detail page.

* Clicking the Applicant Name link opens the Reference Letter proposer detail page which includes
information about the proposer, fellowship, reference letter due date, and reference letter
instructions.

* The reference letter is uploaded on the Reference Letter proposer detail page and must be
uploaded as a PDF.

* Click the Browse button to continue.
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Reference Letter Due
Date

Reference Letter - Alan G. Alphaman

© Pumne now e Dacwg
o Rarancs WIS 37 MECE COTICRTEN S0 37 L SRS W The 00RCHT

+ CRCH 3 IWROETOE WENT 1 BTG T NP p0u W 10 ERper OF B0 XS e I CRaNgee

Propo ser Applicant informatica Fellowship infarmation
. Lspicatt haTe Progeam Reecence Leter Due D
and Fellowshi p A% G Agraman S0A00Trx Nanasn Featanee £ DG BRTD 11/7/2024 12:00 a.m. EST
information s o irmb ey R
Srocen Teerg

- On 8 5cae O 1.5 DEass e tNe IDPICANT SPRINET INCEE WIN COMPATED #3PErWnce BOM tNe Dest Sve pars.
: . 3 < Ao s s (et 0 8 st e o

Rating Section 2.9 g o s i o et s

3« Oumtanong

St i

£ . Amrage or SeCw

Featuenccs Latter

Reference Letter IS DU ———
instructions

= Rarence Leter mutt CONAIN ROW 50 106 RV 0T 178 IR06CETE INT 1N WIS CASRCR) (SAOGPIOUINe. GrICNE MRNTT SELEINE e

 FOf CUTITeT TEANTENCE WM TPOUTETENE JEBLE PR 10 T SCOCTIEOR PORDOCIN MALAMIY FHICEENDE I SCOg, BArE
7w imatctone

« Onty one e Can DR WPCA0RS

o ASOIINC T 0N BOLOE PO

» Maomum Se AT peomERC & 10 WS

Browse button

Step e: Upload proposer reference letter and make a selection in the Rating section.

+ Use the Browse button to select the reference letter PDF file to upload.

Reference Letter - Alan G. Alphaman

© The page ras been sussesstly s *

© Pizase note 2 BlkUNg

« Remrence ot =
+ 0o a reforence lefer ks submiBed 1 NSF. jou will 0 longer be able o ke any changes.

Applicant Information Fellowship Information
appacant ams Program Reference Leser Due Dot
ABnG Apraman Postotoral Resesion Felowsnins InBKibg) (PRFE) 11712024 12:00 a.m. EST
Emai Addrsss Propossl TitiiPropossd Resserch Tits
® Postiscto ) Fellowsniy PRFE: Posteooral Fetousniy

Proposal Testig

“Ona seale of 15, the past five years.
@; . [
-
FS—— - Testing Docy 3 Red Lefiery v o
5= merage oroeon
Cwgeanize = e . I ]
o
Aot Raferancs Laser Supmission (RLS) (4 B 0 Dbty = Reforerce Loter 81 POF
Cantantinstruztions 1B Corvings | Refwrars Lemes 92 POF B11/2000 438 P
. i vh cagchy (e 8 Dacssnts L] Redererce Leter 83 P06 W
oo . . | Rfererce Lomer 04 FOF
5] Refenerce Letser #5 POF
Fila Instrustions & W
+ Gty coe e can e piosse .
. . e —— = Punees
Clicking the Browse i e s 91 W vieon
button opens the file P L8 W 1
lection feat -
selection reature - .
e PR ¥ € B
EmasTe -
il e Bafarenice Lasser 03 PDF Bt Acvobiat Document d
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* Asuccess message is generated after the PDF file is uploaded if no file compliance errors are
detected (e.g., attempted upload of a file format other than PDF)
* The uploaded file linked at the bottom of the page may be:
» Viewed by clicking the file link. Please ensure that the uploaded file is for the intended
proposer.
» Deleted by selecting the Delete link. Note that an existing uploaded PDF must be
deleted before a replacement PDF can be uploaded.

File upload
success message

Reference Letter - Alan G. Alphaman

Remrence Lewer Due Dt
11/7/2024 12:00 a.m. EST

View the
uploaded PDF

Delete the uploaded PDF to
b re-upload a replacement PDF

Step : Submit reference letter and rating to NSF.

« After confirming that the correct reference letter has been uploaded, use the Submit to NSF button to
complete the reference letter and rating submission.

+ A modal will display to confirm that you are ready to submit the reference letter and rating for the
specified proposer.

Reference Letter - Alan G. Alphaman

‘c‘mn‘!bu:sau:vbamd PR ——— x‘

Confirm Submission to NSF x

El  confirm that you are ready to submit the reference letter for Alan G. Alphaman to

NSF. This cannot be undone.

Submit to NSF Cancel

Confirm submission
to NSF

Submit to NSF
button
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* Asuccess message is generated after reference letter submission.

» The status is changed to “Submitted to NSF” in the My Reference Letter Requests table.

+ Asystem-generated confirmation email is sent to the reference letter writer and to the proposer to
notify of the reference letter submission.

* Note: A reference letter PDF can be replaced as many times as needed BEFORE the
reference letter submission deadline by clicking the Delete link on the Reference Letter
Applicant detail page and repeating steps 4 through 6.

Manage Reference Letters

Reference letter
Su b m is S io N success @ The Reference Letter has been successfully submitted to NSF. No additional changes can be made. x |

message

® Reference Letier requests sent to email addresses linked to your account are listed. If you have recsived a reference letter request from an applicant at a different email address,
please enter that email address below.

Email Address

Please ensure reference letters are submitted prior to the Reference Letter Due Date listed in the table below.
Additional resources on submitting a reference letter can be found on the About Reference Letter Submission (RLS) (' page. If you have questions about a specific request, contact the
applicant.

Show All v | F Showing 1-10of 1

My Reference Letter Requests

Applicant - Pr * Applicant Email : Refere: Writs Refe Lette: *
Nome car CHTEEE | e Reference Letter

Status updated to
Alphaman, Alan Postdoc gb P 11/7/2024 12.00 am 8/22/2024 116 pm. EDT Submitted to NSF

A _ - - o “Submitted to NSF"

Show All v Showing 1-10of 1

Questions?

IT system-related and technical questions may be directed to the NSF IT Service Desk at 1-800-381-1532
(7:00 AM - 9:00 PM ET; Monday - Friday except federal holidays) or via rgov@nsf.gov.
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o Additional Step May be Required to Add Postdoc Fellowship Proposer

* If the “To” email address on a system-generated Reference Letter Request email does
not match your NSF account primary email address, an additional step is needed to
add the proposer to the My Reference Letter Requests table.

* View your NSF account primary email address:
* Signinto Research.gov and select the My Profile option at the top of the screen
* Your primary email address is shown on the Contact Information tab

* Follow these steps if the “To” email address on a system-generated Reference Letter
Request email does not match your NSF account primary email address:

* Enter the email address where you received the Reference Letter Request email in
the Email Address field and click the Add Email button.

* Check your email for a message from noreplyadmin@nsf.gov with the subject “Your
One-Time Password.” Note that this password expires in 10 minutes.

* Copy the 6-digit One-Time Password in the email and enter it in the One-Time
Password field. Click the Continue button.

* The proposer will now be added to the My Reference Letter Requests table.

* If you have received requests by more than one proposer, this process would be repeated
for each proposer when the “To” email address on the proposer-specific system-
generated Reference Letter Request email does not match your NSF account primary
email address.

Manage Reference Letters

© Reference Letter requests sent to email addresses linked to your account are listed. If you have req
please enter that email address below.

Enter the One Time
Email Address I Password

Please ensure letters are i prior to the Letter Due Date listed in the
on a refe letter can be found on the About Reference Letter Subm

applicant

Show All v

My Reference Letter Requests

Applicant “ Program $  Applicant Email s
Name

T B F T ) 11/7/2024 12.00 am. Not Started
EST

Alphaman, Alan  Postdoc at
G

Show All v Showing 1-1o0f 1

Email address where you received the

Reference Letter Request email
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